THORNBURY GROUP PARISH COUNCIL

Minutes of a meeting held on Wednesday 29 June 2022
at 11am, in Edwyn Ralph Village Hall.

Minutes C22/15 - C22/19

Members Present: Clirs D Manning (Chairman), D Roberts, K Edwards, A Pitt, and J Farrant.
In Attendance:  J Eva (Parish Clerk).

C22/15

C22/16

C22/17

C22/18

To receive, consider and approve apologies for absence
Apologies were accepted from Clir Henry Lewis.

To receive declarations of interest and written requests for dispensation
None.

Open Session

1. To note matters raised by local residents relevant to the Parish.
ClIir Roberts and Edwards informed members about local plans to purchase a
commemorative tree(s) to mark HM The Queen'’s Platinum Jubilee. These
plans are in the early stages, but members fully support this community
initiative.

Finance

1. To consider the End of Year 2021-22 finance report (includes: spend against
budget & EQY bank reconciliation) and to note figures on bank statements
The parish council considered and noted the report (Appendix 1).

2. To consider and approve Internal Audit Report.
The parish council considered the internal audit report and noted the
recommendations made. (Appendix 2).

3. To consider and approve the Annual Return Governance Statement.

The parish council considered the Annual Governance Statement for
2021/22.

IT WAS RESOLVED to approve the statement and agree ‘yes' for each
category, except box 4. For box 4 the council acknowledged that it did
provide proper opportunity during the year for the exercise of electors’ rights
but the notfice which was published on the Council's website did contain a
clerical error by 1-day.

The Chairman and the Clerk were authorised to sign it on behalf of the Parish
Council (Appendix 3).

4. To consider and approve the Annual Return Accounting Statements
The Parish Council considered and approved the Accounting Statements for
2021/22 (Appendix 4).
IT WAS RESOLVED to authorise the Chairman to sign it on behalf of the Parish
Council.

5. To confirm exemption from the external audit process and sign certificate.

IT WAS RESOLVED that the parish council meets the relevant criteria to submit
an exemption certificate to PKF Littlejohn (Appendix 5).
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6. To approve invoices for payment
a. Clerk’s salary for June 2022.
b. HMRC ... PAYEQI ... £182.60

IT WAS RESOLVED to approve payments a-b.

C22/19 Planning
To consider commenting on applications for determination by Hrfd Council.

1. P221585/FH — Bramblewood, Edwyn Ralph, HR7 4LY
Demolish two old outbuildings, one timber shed and a larger asbestos
prefabricated unit. Both are now unfit for use. Replace with new garage

with upper stores.
Type: Full Householder
IT WAS RESOLVED to support this application.

With no further business the meeting was closed at 11:40am

Signature/Initial .......c.coooviiiiiii



Appendix 1

Thornbury Group Parish Council
End of Year Finance Report 2021-22

EOY Spend Against Budget

INCOME Budget ACTUAL | Budget | ACTUAL
2020/21 2020/21 2021/22 | 2021/22
Precept £4,750.00 | £4,750.36 | £4,987.50 | £4,987.50
Bark interest £0.00 £0.09
Error payment from Hrid Council £316.80
Total Income £4,750.00 | £4,750.36 | £4,987.50 | £5,304.39
EXPENDITURE Budget ACTUAL | Budget | ACTUAL
2020/21 2020/21 2021/22 | 2021/22
Insurance £218.00 £436.00 £220.00 | £351.62
Village Hall £550.00 E770.00 £550.00 £0.00
ICO £0.00 £35.00 £35.00 £35.00
Audit fees £60.00 £60.00 E70.00 £60.00
HALC Membership £216.00 £180.37 £360.00 | £791.43
Salary (inc. PAYE) £2 748.00 | £4,232.83 | £3,653.00 | £3,653.04
Salary (overtime) £374.00 E£374 67 £0.00 £369.24
Clerks Expenses £0.00 £0.00 £20.00 £0.00
General Admin £200.00 £114.33 £200.00 £64.84
Clerk’s home working allowance £0.00 £0.00 £100.00 £0.00
PC website provider (pd for 2-yrs) £150.00 £0.00 £75.00 £123.75
Election fees (2019) £0.00 £166.16 £0.00 £0.00
Salt for 3 parishes £200.00 £49.50 £100.00 £0.00
PC anti-virus (2-yrs cover) £95.00 £79.16 £50.00 £0.00
SLCC/ALCC membership £118.00 £0.00 £0.00 £0.00
Meeting Room Hire £40.00 £0.00 £50.00
Payroll services £0.00 £50.20 £200.00 | E£137.38
Other £316.80
VAT £115.84 £0.00 £121.65
Total Expenditure £4,929.00 | £6,704.06 | £5,633.00 | £6,074.75

1. Insurance policy = in 2021/22 the PC moved to a new provider, as the existing
one quoted a figure 3x higher than paid in previous years.
2. Village Hall = the PC will no longer provide an annual donation towards the
vilage hall. This donation was given due to historical reasons, which are not

applicable in 2022.

3. HALC membership = part payment in 2020/21 and full payment in 2021/22.
4. Salary overtime = previous clerk's additional hours.
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5. Meeting room hire = previously the PC provided the hall with an annual
donation which allowed free use of the hall for PC meetings. The PC now pays
for hire of the hall and when using the church.

6. Other = HC mistakenly paid this council a refund for building control costs via
BACS. The refund was infended for a different PC in the south of the county. The
money was paid back in full to HC.

EOY Bank Reconciliation to 315 March 2022

Opening balance
(+) Receipts
TOTAL

(-} Payments
Balance

Bank Statement

ols cheques

Cpening Balance 1/4/21

305
327
328
330
33
332
333

MNatWest

£15.84
£264.82
£316.80
£351.62
£276.78
£118.60
£444.31

£3,046.06 £820.57
Current Account TOTAL
Reserves Account

£3,046.06 £B20.57

£5.304.30 £0.12

£8,350.36 £820.69

£6,074.75 £0.00

£2.275.61 £820.69 £3,096.30

16.02.2022 31.03.2022

£4,064.38 £820.69 | £4 885.07
1,788.77 0.00

£2.275.61 £820.69 | £3,096.30
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Appendix 2

Annual Internal Audit Report 2021/22

Thombury Group Parish Council

thomburygroupparishcouncil@gmail.com

During the financial year ended 31 March 2022 this authority's internal auditor acting ndependently and on the
basis of an assessment of risk. carmed oul a selective assessment of compliance wath the relevant procedures
and controls in operation and obtained appropriate evidence from the authority

The internal audit for 2021/22 has been carred oul in accordance with this authority's needs and planned coverage
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whather,
in all significant respects. the control objectives were being achieved throughout the financial year to a standard
adequate 10 meet the needs of this authority

Internal control objective

| A. Appropnate accounting records have been properly kept throughout the financal year B v
B. Thiz authonty complies with its financial requiations, payments were supported by INVoces all /
expenditure was approved and VAT was appropriately accounted for
C. This authomty assessed the wnﬂumnskstoamvgnsoqmmrevmdmm
of arangements to manage these

v
D. The precep: or rates requrement resulted from an adequate budgelary process. progress against b
___the budge! was regutarly monitored, and reServes wera appropnate )
E. Expectec income was fully recerved, based on correct pnces, propery recorded and promptly v
banked anc VAT was appropriately accounted for. =
F. Petty cash payments were properly suppored by recempts, all petty cash expenditure was V.
approved and VAT appropaately accounted for ) |
G. Salanes tc employees and allowances 1o members were paid in accordance with this authonty's
approvats, and PAYE and NI requirements were properly applied

H. Asset anc mvestments registers were complete and accurate and property maintained
| Penodic bank account reconcligtions were propedy camed out dunng the year.

J. Accounting statements prepared dunng the year were prepared on the correc! accounting bas:s
(receipls 8nd payments of INCoOMe and expendiure), agreed 10 the cash book, supponed by an
aoemmumww«nmmgvmmmeawommdeMmamaemmwe |
properly recoroed : e |

TK W the authortty cenrfies nsell as exempt from & Iimited assurance review in 202021, itmetthe |
exemplion cntens and correcty declared itsell exempt (if the authonty had a limited assurance v
review of it 20221 AGAR lck “not covered')

L. The authonty publishes informabon on a € 10 coess websitelwebpage up Lo date at the ime of .

the iMemal aude in accordance with any lel_&v__a:ﬂ Uransparency co@o requirements | 4

M. The authorty, dunng the prewous year (2020-21) correctly provided 1o the penod for the
exercise of public nghts as required by the Accounts and Audi Regutations (evidenced by the v
notice pubished on the websie andior authonty approved minutes confiuming the dales set)

N. The authonty nae complied with the pubhicabion requirements tor 2020121 AGAR /
(see AGAR Page 1 Guance Notes) '

IENIN RN

<

===

|
) e -
|

0. (For local councils only)
Trust funds (Including charitable) — The counal met s responsibilives as a rustee

FaanyomemdmmemM&wﬁd&mﬁd(hﬁwwmaummmM«@m

Date(s) internal audit underaken Name of person who carmed out the intermal audit
19/05/2022 06/06/2022 14/06/2022 HALC internal Audit Service

Signatwre of person who /47 6 Yuleanal Auctif S2evig i 17/06/2022

carnied out the internal audit

*If the response 18 'no’ please state the implications and aclion being taken o address any weakness in control identified

(add separate sheets if needed).
"Nolo:Ifmerespomeis'notmod’plenemmnlrwmosuooamuumiaumwkmmmwsmmmnms
mm;m,nmnnmmod.umsmnuawwmwmm not (add separate sheets if needed).

Annual Governance and Accountability Return 2021/22 Form 2 Page 4 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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Appendix 3

Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

Thornbury Group Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for efective financial
management during the year, and for the preparation of
the accounting statements

2. We maintained an sdequ:ie s;';i&n i:?_;:mnu conlro( = r_n_ado proper arrangements and sccepted responsibwty
including measures designed to prevent and detect fraud / for safeguarding the public maney and resources in |

prepared #s accounting stalements in accordance
with the Accounts and Aud Reguiations

and corruption and reviewed its effectiveness s charge

has only done what it has the legal power (o do and has
| compied with Proper Practices in doing so

—

3. We took all reasonable steps 1o assure ourselves
that there are no matters of actual or potental
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances. |

| 4. We provided proper opportunity during the year for [ / dwing the year gave all persons inferested the opportunity 1o

-4
|

the exercise of electors’ rights in accordance with tha inspect and ask queshons aboul this authonty's sccownts
| requrements of the Accounts and Audit Regulations

|5, We camea out an assessment of the risks facing this
authonty and took appropnate steps to manage those
rsks. including the introduction of imtemnal controls andlor
exiernal insurance cover where required

6. We mantamed throughout the year an adequate and
effective system of mternal audit of the accounting
records and control systems

We took appropnate achon on all matters raised :
in reports from intemnal and external audi

8. We considered whether any ligation, liabdives or
commaments, evants or ransactons. occurmnng ether
ounng or after the year-end, have a fnanclal impact on
this authority and, where appropriate, have induded them
in the accounting statements

Iy ‘considerad and documented the financial and other risks £ |
11 | faces and dealt with them praperly.

| |

|

| arranged for & competent person, independent of the financial |
contrals and procedures. o give an objective view on whether |
mtermal controls meet the needs of this smalfer authanty

/ responded o matters brought fo its altention by internal and

o

axtarnal auai.

disclosed everything it should have about its business activity

| dunng the year including events taking place after the year
end if relevant.

|

9. (For local councis only) Trust funds including has met all of its responsibiibes where as & body o [
charitable. In our capacity as the sole managing corporafe.nsasofemmagmglmsfuala!ocafﬂusfi

responsibdibes for the fund(s /assets, ncluding
fnancial reporing and, d required, ndependent
| examination or audit

|
!
| trusiee we discharged our acoourdability of trusts
|

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

Zq/O‘)I 207.2. \

and recorded as minute reference: Chairman 0&@ .
sz/'a":’) Clerk QG\/\»

Other information required by the Transparency Code (nof part of the Annual Governance Statement)
The authority website/webpage Is up to date and the information required by the Transparency Code has 5
been published.

thorburygroupparishcouncil@gmail.com

Annual Governance and Accountability Retum 2021/22 Form 2 Page 5 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities
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Appendix 4

Section 2 - Accounting Statements 2021/22 for

Thornbury Group Parish Council

1. Balances brought

Tolal balances and reserves af the beginning of the yesr

forward 5,820 3,866/ as recordad in the financial records. Value mus! agree to
B Box 7 of previous year.
2. (+) Precept or Rates and ‘ Total amount of precapt (or for IDBs rates and levies)
Levies 4,750| 4,988| received or receivable in the year. Exclude any grants [
received |
3. (+) Total other receipts Total mcome or receipts as recovded in the cashbook less
1 Q! the precept or ratesfevies received (line 2) Include any
§ granis received.
4. {-) Staff costs [ | Toral expendiure or payments made to and on behalf
4,608 4,022 of all employees. Include gross salaries and wages,
employers NI contnbutions, employers pension ‘
) contribulions, gratwibies and severance payments
5. (-) Loan interest/capaal | Total expenditure or payments of capital and inferest
repayments 0 0! made during the year an the authority's borrowings (if any)
6. (<) All other payments [ " | Total expenditwre or payments as recovded in the cash-
2,097 ‘ 1,736, book less staff costs (line 4) and loan interest/capital
| repayments fine 5).
7. (=) Balances carried Total balences and reserves at the end of the year Must
forward 3,866 3,096| agual (142+3) - (4+5+6)
, 8. Total valu'e"o»';sh ana I ; . }he sum of sl cu}rcnf and dbposit bank accounts, cash |
| short term investments 3,866 3,096 holdings and short term investments heid as at 31 March -
| Tomcwnhbanknconplpahon. :
| 9. Total fixed assets plus The value of all the property the authomly owns — it is made
long term investments | 1,322 1,322 up of aif its fixed assets and long term investments as a¢
and assets | 31 March [
10. Total borrowngs 1 | The owtstanding capital balance as at 31 March of all foans
| 0! from third parties (including PWLB)
' 11. (For Local Councils Only) The Councl as a body corpovate acts as sole trustee for
Disclosure note re Trust funds _and is responsible for managing Trust funds or assets.
(indluding chantable) N.B. The figures in the accounting statements above do

no! include any Trust transacbons

| certify that for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Accountabiity
Return have been prepared on either a receipts and
payments or income and expendilure basis following the
guigance in Governance and Accountability for Smaller
Authorities - a Practitioners’ Guide to Proper Practices

and present fairy the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

CS\M
26/06/72027

Date

I confirm that these Accounting Statements were
approved by this autherity on this date:

29 /ob/ 2022

as recorged in menute reference.

C2Z/1% -

Signed by Chairman of the meeting where the
Accounting Statements were approved

TP

Annual Governance and Accountability Return 2021/22 Form 2
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Appendix 5

Certificate of Exemption - AGAR 2021/22 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25.000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review of 1o submit an Annual Governance and Accountabeity
Return fo the external auditor. provided that the authority has certified ilself as exempt at a maeting of the
authority after 31 March 2022 and a compleled Certificate of Exemption is submitted no later than 30 June 2022
notitying the extemal auditor.

Thombury Group Parish Council

certifies that dunng the financial year 2021/22. the higher of the authority's total gross income for the year or
fotal gross annual expenditure for the year did not exceed £25,000

Total annual gross income for the authority 2021722 ty,a%d ..
Total annual gross expenditure for the authonity 2021/22 t 5"* 5 g  so

There are cenain circumstances in which an authonty will be unable to certify itself as exempt, so that a limited
assurance review will still be required. |f an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Returm
Form 3 to the external auditor 1o undertake a limited assurance review for which a fee of £200 +VAT will be payable

By sigming this Certificate of Exemption you are confirming that

= The authority was in existence on 1st Apnl 2018
= In relation to the preceding financial year (2020/21), the external auditor has not:
« 1ssued a public interest report In respect of the authorily or any entity connected with it
* made a siatutory recommendation to the authonty, relating to the authority or any entity connecteg with i«
+ issued an advisory notice under paragraph 1(1) of Schedule 8 10 the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under secton 28(1) of the Act for a declaration that an tem of account 1s uniawrul
ana the application nas not been withdrawn nor has the court refused 1o make the declaration
« The coun has not declared an aem of account unlawful after a person made an appeal under secbon 28(3) of the Act

If you are able 10 confirm that the above statements apply and that the authority neither receved gross income
nor incurred gross expenddure, exceeding £25,000, then the Certificate of Exemption can be signed ana a copy
submitled 1o the exiernal auditor either by email or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement, Accounting Statements. an analysss of
vanances and the bank reconciliation plus the information required by Regulation 15 (2). Accounts ang Audt
Regulations 2015 including the penod for the exercise of public nghts still need to be fully completed and
along with & copy of this cenificale, published on the authonly website/webpage® before 1 July 2022

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by tne Responsible Financial Officer  Date 1 condirm tnat tius Certificate of
Exemphon was approved by this
b (—:\.@ 29 /0‘3/11. authonty on tus date 29 /0':/2“2
Swgned by Chawman Date as recorded o it reference
DAL, 24 [ok f22. C22/ %5
Genenc emald agdress of Authonty Telephone number

Mmﬂwpdma\@ SWJA COM 014 250 3L S 2

‘Publishec wib a0aress

thornburygroupparishcouncli@gmail.com

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters Incur a charge of £40 +VAT

Annual Governance and Acbounubﬂly Return 2021122 Form 2 7 Page 3 of 6
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